AHHOTALIUA PABOYEH I[TPOI' PAMMBI YUEBHOM JANCHUTTJIMHBI
EH.02 UTH®OPMAIINOHHBIE TEXHOJIOI'U B
MMPO®ECCUOHAJIBHOMU JEATEJABHOCTH

1.1. Ob6saacTb NpUMEHEeHUs] IPOrPaMMbI

PabGoyast mporpamMmma y4eOHOW MUCIUIUIMHBI SBJISIETCS YaCThIO MPOrpaMMBbI
noarotoBku creruanuctoB cpeanero 38eHa (IIIICC3) B coorBerctBrm ¢ ®I'OC 1o
cnenuanbHocTu CITO 38.02.01 DxoHOMUKA M OyXranTepckuil yder (1o oTpacisim),
BXO/SIIIEM B YKpyHmHEHHYIO rpynmy crnennanbHocTed 38.00.00 DxoHomuka u
yIpaBJICHUE.

1.2. MecTo AUCUMILUIMHBI B CTPYKTYpe OCHOBHOH NpodeccHOHAIBLHOI
o0pa3oBaTesibHOM NporpaMmmel: aucuuiuiHa BxoauT B EH. 00 Matematnueckuii
u o01uii ectecTBeHHOHayuHbIH 1ukia EH 02

1.3. Heau u 3a1a4n JUCHMILVIMHBI — TPEOOBAaHMS K PE3yJIbTaTaM OCBOCHUS
JTUCUUTUIAHBIL:

B pesynbraTte ocBOEHUS TUCHUIUIUHBI 00yYarOIIUNCS TOJKEH 3HATh:

. OCHOBHBIE METOJIbI M CpeACTBa OOpabOTKH, XpaHEHUs, Meperadyud u
HaKOIUIeHUsI HPOpMAIIUH;

. Ha3HAauY€HUeE, COCTaB, OCHOBHBIE XapaKTEPUCTUKU OPTaHU3AIMOHHONU U
KOMIIBIOTEPHON TEXHUKU;

. OCHOBHBIE KOMIIOHEHTHI KOMITBIOTEPHBIX CETEH, MPUHIUIIBI MAKETHOM
nepenayu JaHHbIX, OPTaHU3AIUI0 MEKCETEBOI'0 B3aUMO/ICHCTBYUS;

. Ha3HAYCHHUE U MPUHIUIIBI UCTIOIB30BAHUS CUCTEMHOT0 U IPHUKJIATHOTO
IPOrpaMMHOI0 OOECTICUESHHS;

. TEXHOJIOTUIO MOMCKa HHPOPMALIUU B HHPOPMALIMOHHO-
TeJIeKOMMYHHUKAIMOHHOM cetn "MuTepHer" (nanee - cetb uTEpHET);

. OPUHIMIBL  3al0UThl  UHQOpPMAaMM OT HECAHKIIMOHHUPOBAHHOTO
J0CTyNa;

. IIPABOBBIE ACMEKTHI UCTIONIB30BaHUS MH(DOPMAIIMOHHBIX TEXHOJOTUNA U
IPOrpaMMHOTr0 00€CTICUCHHUS;

. OCHOBHBIE TTOHATHUSI aBTOMaTU3UPOBAHHON 00pabOoTKH HHPOpMALIUH;

. HarpaBJICHUS AaBTOMATU3alMU OYXTaldTepCKOM 1eATENbHOCTH;

. Ha3Ha4YeHHE, IPUHIIMITBI OPraHU3aIMH U HKCIUTYaTallui OyXralTepcKux
UH(GOPMAIIMOHHBIX CUCTEM;

. OCHOBHBIE YTPO3bI 1 METOBI OOecTieueHnsT MHGOPMAITMOHHON

0€30MacHOCTH
B pe3ynbTaTe 0CBOCHUSA JUCUUIUIMHBI 00yYaIOIUNACS JOJIKEH YMeTh:

. UCIOJIb30BaTh MH(OPMAIIMOHHBIE PECYpPCHI JJIA MOUCKA U XPaHECHUS
uHbOopMaLINH;

. 00pabaThIBaTh TEKCTOBYIO M TAOTUYHYIO HH(POPMAIIHIO;

. UCIIOJIb30BaTh JENOBYIO TpadUKy U MyJIbTUMEANA-UH(POPMALIHIO;

. CO3/1aBaTh MPE3EHTAIINH;

. IPUMEHATh aHTUBUPYCHBIE CPENICTBA 3alIUThI HH(pOpMay;



. yuTaTh (MHTEPHPETUPOBATH) HHTEp(Ec CreuuaITu3upoOBaHHOTO
OpOrpaMMHOr0 OOECTICUCHHUsI, HAXOJUTh KOHTEKCTHYIO IIOMOINb, padboTaTh C
JNOKYMEHTALMEM;

. OPUMEHATH CIEMUAIU3UPOBAHHOE TMPOrpaMMHOE OOECIeUYeHUe IS
cOopa, xpaHeHUs] U 00pabOTKU Oyxranrepckol MHGOpPMALMK B COOTBETCTBUU C
U3y4aeMbIMH NMPOPECCUOHATBHBIMUA MOAYJIISIMU;

. II0JIb30BAaThCSl aBTOMATU3UPOBAHHBIMY CUCTEMAaMU JEJIOIPOU3BOCTBA;

. IPUMEHSATh METO/IbI ¥ CPEJCTBA 3aIUTHI OYXIraaTepcKoil HHPOpMaLUK
B pesynbrare ocBoeHMS y4eOHOW JUCHUUIUIMHBI Yy CTyAEHTa JOJDKHBI
(opmMupoBaThCs 001IME U TPOPECCUOHAIBHBIE KOMITETEHINH, BKJIIOUAIOIIUE B CEO0s
CIOCOOHOCTB!

OK 1. Beibupare cmocoObl pelmieHds 3a7ad  NpoQecCHOHATbHON
NEeSATENbHOCTA MPUMEHUTENBHO K Pa3IMUYHBIM KOHTEKCTaM.

OK 2. OcyuiecTBiiTh MOWCK, aHAIU3 W HMHTEPIPETAIUI0 HH(POPMAIHH,
HEOO0XOAMMOM /JIs1 BBIIOJTHEHMS 3a/1a4 IPOPECCUOHATBHON AESITEIbHOCTH.

OK 3. IlimanupoBaTh U peaanu30BbIBaTh COOCTBEHHOE MPOQPECCHOHAIBHOE U
JMYHOCTHOE Pa3BUTHE.

OK 4. PaGoTtarh B KOJIJIEKTUBE U KOMaHAE, 3PPEKTUBHO B3aUMO/IEHCTBOBATh
C KOJIJIEraMH, pyKOBOJICTBOM, KIIMEHTAMM.

OK 5. OcymecTBisTh YCTHYHO W IIMCBMEHHYI0 KOMMYHHUKAIMIO Ha
rocy1apcTBeHHOM si3blke Poccuiickoit ®denepanuu ¢ y4eToM OCOOEHHOCTEN
COLIMAJIBHOTO U KYJIbTYPHOIO KOHTEKCTA.

OK. 6 [IposBIIATH rpak IaHCKO-NATPUOTHYECKYIO ITO3UIIUIO, JEMOHCTPUPOBATH
OCO3HAHHOE MOBE/ICHNE HAa OCHOBE TPAIUIIMOHHBIX O0IIEYEIOBEYECKUX IEHHOCTEH.

OK 7. ConericTBoBaTh COXPaHEHUIO OKpY’Karouien Cpelbl,
pecypcocOepexennto, 3p(PEeKTUBHO AEUCTBOBATh B YPE3BBIYANHBIX CUTYAIIUSIX.

OK 8. Hcmnonb3oBaTh cpeactBa (HhU3MUECKOW KyIbTYPhI JUIsl COXPAaHEHUS U
YKpEIUIeHHs] 3J0pOBbsi B IIpoliecce MpOPECCHOHANBHON JEATEIbHOCTH U
nojiepKaHusi HEOOXOIUMOT0 YPOBHSI (PU3UUECKON MOTOTOBIEHHOCTH.

OK 9. Mcnonb3oBath HH(OPMALIMOHHBIE TEXHOJIOTUHU B NMPO(ECCHOHATBHOM
NEeSTENbHOCTH.

OK 10. TIlonmp3oBatbcsi  mpodeCCHOHANBHOW  JOKYMEHTAlMeW  Ha
rOCy/IapCTBEHHOM U MHOCTPAHHBIX SI3bIKAX.

OK 11. Ucnonb3oBaTh 3HaHUS 1O (PMHAHCOBOM TPaMOTHOCTH, TUTAHUPOBATH
NpEeIIPUHUMATENBCKYIO IEATENBHOCTh B PO eCCHOHAIBHOMU cdepe.

[IK 1.1. OGpabatbiBaTh epBUYHBIE OyXTaNTEPCKUE TOKYMEHTHI.

[IK 1.2. Pa3pabarbiBaTh W COIJIACOBBIBATH C PYKOBOJICTBOM OpTaHH3AIUU
paboumnii IIaH CYETOB OYXTANTEPCKOr0 y4eTa OpraHu3aIii.

[IK 1.3. IIpoBOAUTH YYET NEHEXKHBIX CPEACTB, OPOPMIATH ACHEXKHBIE U
KaCCOBBIE JIOKYMEHTHI.

[IK 1.4. ®opmupoBarh OyXrajJrepckue MNPOBOJKH IO YYETy AaKTHUBOB
OpraHM3alliM Ha OCHOBE paboyero IiaHa C4eToB OyXrajTepcKoro y4era.

[IK 2.1. ®opmupoBarh OyXrajarepckue MPOBOAKUA IO y4YETy HCTOYHUKOB
aKTMBOB OPTaHU3AIMH HA OCHOBE paboyero IiaHa CueToB OyXralaTepcKoro y4era.



[IK 2.2. BpINOJHATH NOPYYEHUS PYKOBOACTBA B COCTABE KOMHMCCHUH IO
WHBEHTapU3allMi aKTUBOB B MECTaX €ro XpaHEeHMUS.

[IK 2.3. IIpoBoauTh NOATOTOBKY K WHBEHTapU3allMd U IPOBEPKY
JNEHUCTBUTENBHOIO COOTBETCTBUS (DAKTUUECKUX JAHHBIX WHBEHTAPU3ALMH JTAHHBIM
y4era.

[1K 2.4. OTpaxxatb B OyXraJITepCKHUX MPOBOJIKaX 3a4YET U CIIMCAHUE HEJTOCTAUH
LHEHHOCTEeN (peryJnpoBaTh HWHBEHTAPU3aLMOHHBIE pPa3HULBI) 10 pe3yibTaTam
WHBEHTapU3al1H.

I[IK 2.5. [IlpoBoauTe mpoueAypbl HHBEHTapu3aluuud (UHAHCOBBIX
00513aTeNIbCTB OpraHU3aIHH.

[IK 2.6. OcymectBisate cO6op HHPOpMAIMU O JEATEILHOCTH OOBEKTa
BHYTPEHHETO KOHTPOJISI 1O BBIMOJHEHUIO TPEOOBaHUI MPaBOBON W HOPMATUBHOMN
0a3bl 1 BHYTPEHHUX PErIaMEHTOB.

[IK 2.7. BpINOJHATH KOHTPOJBHBIE NMPOLEAYPHl U MX JTOKYMEHTHUPOBAHHUE,
TOTOBUTHh U O(OPMIISITH 3aBEpPIIAIOLINE MAaTEPHAJIbI 10 Pe3yIbTaTaM BHYTPEHHETO
KOHTPOJISI.

I[IK 3.1. ®opmupoBaTh OyXraiaTepckue MPOBOAKU I10 HAYKUCICHUIO U
MEPEUNCICHUIO HAJIOTOB U COOPOB B OIOKETHI Pa3IUYHBIX YPOBHEM.

[IK 3.2. OpopMIATh IUIATEKHBIE JOKYMEHTHI ISl IEPEUUCIIEHUS] HAIIOTOB U
cOOpoB B OIOJDKET, KOHTPOJIUPOBATH UX IMPOXOXKACHHE IO PACUETHO-KACCOBBIM
OaHKOBCKHUM OIEpaIUsIM.

[IK 3.3. ®dopmupoBarth OyXraaTepcKue NPOBOJAKA IO HAYHCICHHUIO U
MEPEUNCICHUIO CTPaXxOBbIX B3HOCOB BO BHEOIKETHbIE (POHIBI M HAJIOTOBBIC
OpraHsl.

[1IK 3.4. OdopMisTh MIaTeKHbIE JOKYMEHTHI Ha MEPEUMCICHUE CTPAXOBBIX
B3HOCOB BO BHEOIO/KETHbIE (POHIBI W HAJIOTOBBIE OpraHbl, KOHTPOJIHMPOBATH HX
NPOXOKICHUE TI0 PACUETHO-KACCOBBIM 0aHKOBCKHM OTIEPAIUSIM.

[1K 4.1. OTpakaTh HapacTarOIIUM UTOTOM Ha cUeTax OyXTaJaTepCKOro ydera
UMYILECTBEHHOE U (PMHAHCOBOE MOJI0KEHNE OPraHU3aLUHU, ONIPEAEIATh PE3YIbTAThHI
XO35IUCTBEHHOU JIEATENBLHOCTH 33 OTYECTHBIN MMEPUO.

[IK 4.2. CocraBnarbs Gopmbl Oyxrantepckoi ((pUHAHCOBOI) OTYETHOCTU B
YCTAHOBJIEHHBIE 3aKOHOAATENbCTBOM CPOKH.

[IK 4.3. CoctaBnsaTh (OTYETHI) M HAJIOTOBBIE JEKJIApAllMU IO HAJOraMm MU
cOopaM B OIOJKET, YYUTHIBAasi OTMEHEHHBIN enuHbli couuanbHbii Hanor (ECH),
OTYETHl MO CTPAaxOBbIM B3HOCAM B TOCYJIApPCTBEHHbIE (OHIbI, a TaKkKe (OPMBI
CTATUCTUYECKON OTYETHOCTU B YCTAHOBJIEHHbBIE 3aKOHOAATEIBCTBOM CPOKH.

[IK 4.4. [lpoBomuTh KOHTPOIH W aHaIW3 WHGOpMAMK 00 aKTUBAX W
(MHAHCOBOM MOJIOKEHUH OpPraHU3aluy, €€ IIATeKECITOCOOHOCTH U TOXOAHOCTH.

[IK 4.5. [IpuHuMaTh ydacThe B COCTaBIEHUU OM3HEC-TIJIaHa.

[IK 4.6. AnanuszupoBaTh (HUHAHCOBO-XO3SUCTBEHHYIO JESTEIHHOCTD,
OCYUIECTBJISATh aHANW3 HWH(OpMAIMKM, TMOJYYEHHOM B XOAE€ MPOBEACHHUS
KOHTPOJIBHBIX IIPOLIEYP, BBISBICHUE U OLICHKY PUCKOB.

[IK 4.7. ITpoBOIUTH MOHUTOPHUHT YCTPAHEHUSI MEHEI)KMEHTOM BBISIBIIEHHBIX
HapyLIEHUH, HETOCTATKOB U PUCKOB.



